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mail@qni.org.uk
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APPLICATION FOR EMPLOYMENT

Post applied for: 
Closing date:
Thank you for your interest in working for the QNI. Please either complete this form legibly in black ink and return by post to the address above, or complete electronically and return by email to the person named in the advertisement.
	Surname


	

	Previous names (if any)


	

	Forenames


	

	Address


	

	Daytime telephone no.

	

	Mobile


	

	Email


	

	Preferred method of contact for this application 
	


This page, the Additional Information and Equality Monitoring pages to be removed before short-listing of candidates. 

Present or most recent employment

	Name and address

 of employer
	

	Position held
	

	Current Salary (or leaving salary)
	

	Date started


	

	Notice required (please state if you have already left this post)
	

	Please describe your main duties and responsibilities



	Reason for leaving (if applicable)



Second most recent employment

	Name and address

 of employer
	

	Position held
	

	Leaving Salary
	

	Date started


	

	Date left
	

	Please describe your main duties and responsibilities



	Reason for leaving




Other employment

Please give details of other employment in the last 10 years only; continue on a separate sheet if required

	From
	To
	Employer’s name 

and address
	Position held

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Education and qualifications
Please give a brief description of your education, qualifications and course attendance; continue on a separate sheet if required.

Secondary / Further education
	Subject, Level, Grade of examination
	Name of Institution

	
	

	
	

	
	

	
	


Academic education / Professional qualifications
	Subject, Level, Grade of examination
	Name of Institution

	
	

	
	

	
	

	
	


Any other relevant training courses attended, with outcomes (including in-house training):

Professional Registration

	Type of registration and awarding body
	Registration Number        
	Renewal Date

	
	
	

	
	
	


Personal statement

Please state how your skills, experience and achievements to date (including unpaid/voluntary work) would make you a suitable candidate for this post. You should refer specifically to the QNI’s current programmes of work, and show how you could contribute to these. You should also refer to the person specification for the post, and show how your skills and knowledge matches our requirements. 

You may continue on a separate sheet if necessary. 
	


Other information about you

Are you legally entitled to work in this country (as defined by the Immigration Asylum and Nationality Act 2006)?







	Yes
	
	No
	

	If you are offered an interview you will be asked to provide proof of your entitlement to work.



Do you have any criminal convictions which are not ‘spent’ (as defined by the Rehabilitation of Offenders Act 1974)?
	Yes
	
	No
	

	Failure to declare any convictions which are not ‘spent’ will result in the withdrawal of any job offer, and, if already in post, will result in dismissal.




Where did you see this post advertised?  Please state which publication or website, or other source. 

	


Additional information 

This information is requested for the purpose of ensuring that we can make any reasonable adjustments required to enable you to attend for interview or to visit the QNI in advance of an interview. It will not be used as part of the short-listing process for interview. 

The QNI is based in a converted, five storey building in Clerkenwell, London EC1. It has no toilet or washing facilities on the ground floor. There are facilities on the first floor and in the basement, but the building has no lift. Please let us know if you need any special arrangements to participate in the recruitment process, using the box below. 

	Do you have a disability?                        YES   /   NO

                             

	If yes, please give details of the nature of your disability and any special facilities or arrangements you will require to participate in this recruitment process.



References

Please give details of two referees, one of whom is your present or most recent employer.  Referees should not be friends or relatives.  

	
	Reference One
	Reference Two

	Name
	
	

	Job Title
	
	

	Address/ Contact Number


	
	

	Email address


	
	

	Relationship
	
	

	May we approach prior to interview?
	
	


Declaration
I declare that, to the best of my knowledge and belief, the information given is true and complete. 
I understand that if it is subsequently discovered any statement is false or misleading, or that I have withheld relevant information, my application may be disqualified or, if I have already been appointed, I may be dismissed. 
I hereby give my consent to the QNI processing data supplied on this application form for the purpose of recruitment and selection. 
Signed___________________________Date______________
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